
HOW TO LOG IN AND PARTICIPATE ON THE WEBSITE



Recommended Browsers

The Conference Website is compatible with the latest versions of Chrome, Firefox, 
Safari, and Microsoft Edge.

Access the login page.

Click this Conference Website link to open the browser page on your desktop or 
laptop computer. 

Enter your info.

You'll be prompted to enter your first name, last name, and email address you used 
for registration. Then click Next.

Verify your account.

You'll receive an email AND a text message containing a verification code. Enter the 
code and tap “log in”. The verification code IS NOT your registration confirmation 
code.

If you do not receive a verification code, please contact conference@tacfs.org. 

You'll be logged in and taken Conference Website. You should remain logged in to 
the website for one week unless you close your browser, then you will be prompted 
to log in again.

NOTE: Verification codes can only be used once and expire after 24 hours. If you're 
logging in on multiple devices, you'll receive a new verification code for each.

https://cvent.me/2azA81
mailto:conference@tacfs.org


NAVIGATING THE WEBSITE

In the navigation bar, under Schedule, attendees 
will find All Sessions, which is a list of the full 
schedule of events, and My Schedule, which are 
the sessions they have registered to attend. 

Attendees can add or remove sessions from their 
schedule by clicking the Add or Remove buttons.

Only one session per time slot can be selected. 



JOINING A VIRTUAL SESSION

Navigate to the session from your Schedule.

The Home page will open by default. From the 
top navigation bar, click Schedule, then My 
Schedule.

Locate the session you want to join and click its 
name.

Join the session.

When it's time for the session to start, click Join 
session to access the session video if you are 
not automatically added to the session. The Join 
session button will be available five minutes 
before the session start time.

NOTE: If you are viewing a live stream session, 
you can pause the video, but it will jump to the 
live content the next time you press play. For a 
pre-recorded session, you can pause and play 
the video as per usual.



CEU CREDIT AND CERTIFICATE OF ATTENDANCE

To receive an automatically generated Certificate of Attendance, you must enter the session code into the survey link 
on the website and click “Done.” This code will be provided to you at the end of each session you attend.

Find the survey link on the right side of the screen.



CEU CREDIT AND CERTIFICATE OF ATTENDANCE

Open the survey and enter the 5-digit code provided at the end of 
your session in the first field. Be sure to scroll down to click “Done” 
at the end. 

Evaluations are not required for CEUs, but we hope you will 
complete them. We truly appreciate your feedback!

NEED MORE HELP?

Contact conference@tacfs.org

mailto:conference@tacfs.org
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